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An amendment is a document that is filed when there has been 
a change to the scope of work on a project. An amendment can 
be filed at almost any timeðwhile it is still in the filing process, 
or after the job has been permitted and during the sign-off 
phase of the project. 

 

The most common types of amendments are mechanical and 
plumbing, along with architectural, sprinkler, and fire alarm occur-
ring less frequently. Common examples of mechanical amend-
ments are revisions to the AC units of a building, usually requir-
ing revised drawings, and adding Equipment Use Permit (EUP) 
cards to the required items checklist. Plumbing amendments typi-
cally involve such issues as revisions to the fixture count on the 

Schedule B, which also may or may 
not require revised drawings. 

 

All amendments must be signed by 

both the original applicant of record 

(the engineer) and the building 

owner. The Department of Buildings 

requires a signature by the building 

owner to ensure that the building 

owner is fully aware of all additional 

work being performed on a project. 

Continued pg. 2... 
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People everywhere will set new goals for a new year. Whether it be losing 

weight, quitting smoking, joining a health club, etc., there are resolutions of all 

kinds that are well intended and hopefully achieved. Clearly 2008 was a period 

of unprecedented change at the New York City Department of Buildings. Ad-

ministrative changes, technical and high-level personnel changes certainly 

made for some very challenging times. A new building code (the first in 40 

years), many amended forms and procedures requirements and a firing and 

new appointed Department of Buildingsô Commissioner all within the past 6 

months created a fairly high stress level.  Continued pg. 2... 
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  PW2 Applicant Update 
 

  Tips for Winterizing Buildings  
 

  New Boiler Annual Inspection Cycle  
 

  New Cards for Filing Reps 
 

  New Site Safety Requirements 

 

 

 

 Quick Links: 

All About Amendments By Jose Christina 

http://www.brookbridgeinc.com
http://www.nyc.gov/html/dob/downloads/pdf/bisweb_pw2.pdf
http://www.nyc.gov/html/dob/downloads/pdf/wintertips2005-2006.pdf
http://www.nyc.gov/html/dob/downloads/pdf/boiler_cycle_092908.pdf
http://www.nyc.gov/html/dob/downloads/pdf/expeditor_060908.pdf
http://www.nyc.gov/html/dob/html/news/upcoming_changes.shtml


 

 

In order to meet the demands of all these changes we believe that now more 

than ever, the ability to communicate, cooperate,  and consistently provide 

results no matter what the changes are incumbent upon all of us.  Our goal at 

Brookbridge is to embrace the three Côs of Communication, Cooperation, and 

Consistency and deliver nothing less than timely results to all of our clients. 

To meet that goal we would appreciate a brief seminar with our clientôs 

ñTeamò to assure that all parties understand their role in meeting a common 

goal.  

On behalf of all of us at Brookbridge, we wish you all of you a healthy and prosperous New Year! 
 

Bob Silvestri 

 

A significant percentage of all projects will end up requiring some type of amendment. Usually the changes to 
the scope of work occur in the field. Model numbers can change or missing information needs to be added. 
The General Contractor is usually the one that calls for the amendment to be filed. 
 

In order to file, the amendment package will need to include all necessary signatures, revised drawings (if re-
quired), and signed PW-3ôs. Again, the PW-3ôs must be signed by the applicant of record and the building 
owner. Once the amendment has been entered into the system, it is checked for accuracy, and the D.O.B. is 
paid the filing fee. If the application is a Self-Certification, then it does not require an appointment with the ex-
aminer. If it is a normal filing we will need to schedule an appointment with the appropriate D.O.B. examiner in 
order to have the amendment package approved. 
 

After approval copies of the amendment and revised drawings (if any) are sent to the General Contractor, 

who then submits them to the plumbing contractor or appropriate party. In the case of EUP cards, the original 

EUP cards are forwarded to the Building Manager for posting. The EUP cards must be posted in the building 

office and in the event that the Fire Department decides to perform an inspection. If the EUP are not on site at 

the time of inspection, the building will be fined for each and every unit. 
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LINK TO AMENDMENTS AT THE  

DEPARTMENT OF BUILDINGS   


