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Effective as of Monday, October 20th, there have been proce-

dural changes at the Department of Buildings regarding the pre

-filing process. Under the old pre-filing process, an expediter 

was issued both the Pre-File ticket and the ticket to Pay at the 

same time; under the old system it would typically take one day 

to pre-file at the DOB, with clients typically seeing a two-day turn-

around for their pre-filed permits. 

Under the new procedure only one ticket is issued at a time; the 

expeditor receives the pre-file ticket, and after the paperwork as 

been filed, the folder is brought down to the DOB a second time 

for the ticket to pay. The ticket to pay is only issued after the 

DOB clerk has scanned the pre-filed folder. The new system has 

a 3-4 day turn-around time.  

For expeditors and those pre-filing, the biggest impact comes in 
re-ordering the flow of work and the professional set of priorities, 

and it has a bigger impact the more 
time sensitive the filing. 
 

Everyone at Brookbridge will be work-

ing hard to make sure that the proce-

dural changes will have no impact on 

the service and turnaround time that 

our clients expect.  

 

 
 

Principals Corner: 
By: Bob Silvestri 

 

  CALM Is The Word Of The Month 

 
 

 

Whether it is the volatile stock market, the upcoming election, rising unemploy-

ment, procedural changes at the New York City Department of Buildings, 

clearly the word of the month is CALM. This monthôs acronym stands for Care-

ful, Actions, Lessen, Miscues (CALM). By remaining CALM no matter what the 

situation is, a well thought out careful action will most likely lessen miscues. 

Specifically, remaining CALM while adapting to all of the changes that have 

taken place at the New York City Department of Buildings (DOB) will assure 

that a project will remain on time. The changes at the DOB are intended to 

make for a safer more code           Continued pg. 2... 

 

VISIT OUR WEBSITE: 

BROOKBRIDGEINC.COM 

 

 

  

    

  2008 Holiday DOT Embargo 

 

  Temp Heat in High Rise Buildings 

 

  New Sidewalk Shed Requirements 

 

   Annual Boiler Inspection Reports 

 

 

 Quick Links: 

Recent Pre-Filing Changes By  Pierre Delsoin 

 

http://www.brookbridgeinc.com
http://www.nyc.gov/html/dot/downloads/pdf/holiday_embargo.pdf
http://www.nyc.gov/html/dob/downloads/pdf/temp_heat_factsheet.pdf
http://www.nyc.gov/html/dob/downloads/pdf/sidewalk_shed_req_110308.pdf
http://www.nyc.gov/html/dob/downloads/pdf/boiler_cycle_092908.pdf


 

 
 

CALM Is The Word Of The Month Continued... 
 

  

compliant City and we all view that as a positive. We cannot overemphasize the importance of 
all partiesô- landlords, contractors, architects, engineers, expediters, etcé that by working in a 
cooperative spirit and implementing the new procedures the common goal of getting a job per-
mitted and ultimately signed off will be met in a timely manner. We suggest and have con-
ducted many client seminars which highlight the majority of procedural changes that are now 
upon us. These seminars have been well received and are a great benefit to 
all. We are committed to having all parties react in a CALM manner and are 
forever mindful that we are all serving one goal and that is a timely and suc-
cessful construction approval and sign-off. Please contact us to arrange for a 
seminar for your team so we can all remain CALM and meet our objectives.  

Regards, 
 

Bob Silvestri 

 

  
 

 

Q & A :  

By Jinny Kim 

 

I am renovating an office space, how do I show compliance to Local Law 5 of 1973?  

  

 

Answer:  
Local Law 5 of 1973 was passed to amend the Administrative Code requirements for fire safety in office build-
ings. These include guidelines for fire alarm, elevator-in-readiness, stair and elevator signs, as well as the fol-
lowing in centrally air conditioned buildings: sprinkler systems, pressurization and compartmentation. 
 

If you are filing for a renovation on one or more floors in an office building the ap-
plicant (architect/engineer of record) must certify on the plans that the floors being 
modified comply with Local Law 5 of 1973 by one or more of the following:  
 

1. The entire floor is less than 7,500 sq. ft.  

2. The entire floor is sprinklered  

3. The building is non -centrally air conditioned  

4. The area of work is less than 40 ft. above curb level  

5. The area of work is within an existing compartment  

6. The area of work is covered by area smoke detection  

7.     Local Law 5 will be reviewed under separate application.  
 

In addition, the Department of Buildings has provided a checklist to assist office 
building owners to ensure that they comply with the fire safety requirements under this law.  
 

The following link will take you to this checklist: Local Law 5 of 1973 Informational Checklist . 

 

 

 
 

http://www.nyc.gov/html/dob/downloads/pdf/peo4.pdf

