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 As you may already be aware, the final stage of any 
project involves a closeout. This means that the TR-1 forms 
have been given to the architects and engineers, the plumbing 
work has been signed off by the plumbing subcontractor, and 
the PW-3 final cost form has been signed and notarized. At this 
point, a PW-7 form is submitted to the Department of Buildings 
(DOB) for sign-off along with a letter requesting completion. Af-
ter the letter and the forms have been completed, the folder, 
containing all of the signed forms (with scan labels) is brought to 
the DOB. 
 

 It is at this stage that the process can slow down. The 

Borough of Manhattan has only one clerk assigned to all of the 

Directive 14 closeouts in New York City. In other boroughs, this 

position is supported and assisted, but in Manhattan, this is the 

current situation. This is why Directive 14 closeouts typically 

have a one week (and can take up to two 

weeks) turnaround time in Manhattan.  

 A complete folder with correct paper-

work is essential for closeout processing. The 

DOB clerk will check all of the paperwork and 

compare it to the electronic files for the project.  

Continued pg. 3... 

 
 

Principals Corner: 
By: Bob Silvestri 

 

    PLAN Ahead for Success  

 
 

 

 Trying Times: Given the implementation of a new building code, a 

number of administrative changes to DOB forms and procedures, the firing of 

the previous DOB commissioner, the financial collapse of 100 year old invest-

ment banking firms and insurance companies, to say that our City and our In-

dustry is going thru trying times is a gross understatement.  

 To meet these difficult challenges it will take a monumental effort and a 

cooperative spirit from all parties to continue to meet all project deadlines in a 

timely and cost efficient manner. Continued pg. 2... 

 

 

A Closer Look at Closeouts By Joan Gonzalez 

http://www.nyc.gov/html/dob/html/guides/winter.shtml
http://www.nysarch.com/
http://www.nyc.gov/html/dob/downloads/pdf/smoking_regulatory.pdf
http://www.nyc.gov/html/dob/downloads/pdf/code_implement_questions.pdf
http://www.brookbridgeinc.com


 
 

 

 

PLAN Ahead for Success Continued... 

 

 
  

 Planning, Listening, Accepting, Notifying (PLAN) are more important than ever be-

fore. By planning ahead with all related parties, listening clearly to the requirements and goals 

of all parties, accepting the role of being a team player and notifying 

all parties of the ongoing and changing requirements will go along 

way to assure success.  

 Landlords, Tenants, Professionals, Expediters, Contractors, 

Managing Agents, Owner Reps must all recognize the times we are 

in and more than ever before realize that ultimately there is one 

team, one goal and by implementing a sound PLAN the ultimate goal 

of meeting the clients objective can be met. 

 

Q & A :  

By Evan Bray 

 

Question:   Whatôs required to renew my Place of Assembly permit? 

 

Answer:  
Letôs start at the beginning: Place of Assembly (PA) permits are filed, approved and inspected by the Depart-
ment of Buildings (DOB).  Once you have passed the DOB inspection, the DOB then issues the first PA permit.  
After being permitted, the PA permit number will be added to the ñmaster list.ò  This list is shared by the DOB 
and Fire Department to track the expiration (PA permits are valid for 1 year) dates. In order to renew a PA per-
mit, the FD must inspect andðif satisfactoryðrecommend that the DOB issue a renewed PA permit; the DOB 
does not re-inspect the PA space after issuing the first PA permit. 
 

Itôs important to note that the renewal process takes a long time.  The FDôs stated service levels are 8-10 weeks 
after passing the inspection before the owner will receive the renewed permit.  Typically the FD inspector only 
looks for two items:  the expired PA permit  and the approved DOB PA plans (of course the plans must match 
the current layout of the space).  However, you would be well advised to make sure you have the following, if 
itôs applicable to your space: 
 

A zero balance under the PAôs FD account number.  You should receive these invoices annually. 
All FD violations for the property must be dismissed.  
Documentation, such as flame -proofing certificates for drapery, on -hand for the inspection.  
Logs of all fire extinguisher, ANSUL, fire alarm, sprinkler standpipe, inspections on -hand for the 

inspection.  
 

The renewal process is lengthy and often fraught with setbacks.  By running through the 
aforementioned items prior to the PA permitôs expiration, you should be able to minimize 
the time and effort required to renew your Place of Assembly permit. 

 

 

 



 
 

About Us: Brookbridge Consulting Services 

 

 

 

 

 
The Company  app l i es  a  pro-act i ve  

management  ph i losophy   
f ocused  on  i den t i fy i ng  and   

mee t i ng  dead l i nes. 

Primary Business Address 
43 Warren Street 
New York NY 10007 
Phone: 212-406-5920 
Fax: 212-406-5921 
E-mail: bcs@brookbridgeinc.com 

The place to go for value & integrity. 

Brookbridge has entered its third decade of providing informed & expert knowledge 
in the procurement of all required approvals including the vast and complicated 
web of regulatory agencies that govern the development, construction, ownership, 
occupancy and maintenance of commercial and residential property in the Metro-
politan Area and Jersey City. The Company applies a pro-active management phi-
losophy focused on identifying and meeting deadlines. The Companyôs expert staff 
is poised to meet all of the various regulating authorities requirements including, 

but not limited to the New York City Department of Buildings, the Fire Preven-
tion Bureau, Department of Transportation, City Planning Commission, Board 
of Standards and Appeals, Landmark Preservation and the Environmental 
Protection Agency.  
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A Closer Look at Closeouts #ÏÎÔÉÎÕÅÄȣ  
 

October 25 ï Transition for TR1   

October  16ï NYSA Seminar  

 All work types must be filed correctly, copies of any Equipment Use Permits (EUPôs) included in the 
folder, all fees must be paid, and all amendments must be complete in order for the project to be accepted. You 
are allowed to submit up to 15 folders per day, but do not expect all of them to be accepted the first time 
through. 
 

 The process outlined above applies to most buildings; the exceptions 

are what are considered ñsensitive buildingsò, which can be any building next to 

a federal building, telephone or other utility, or an important landmark. The files 

and information on these ñsensitive buildingsò is tightly controlled by the I.G., the 

Inter-Governmental agency that is the DOB equivalent of the F.B.I. Because of restrictions on information re-

garding these buildings, access to the folders is limited. It is possible to submit the completed paperwork for the 

building and make a formal request for the clerk to obtain the folder, but because of this, the closeout process 

on sensitive buildings takes much longer than usual. 

 

http://www.nyc.gov/html/dob/html/model/new_codes_rules.shtml
http://www.nysarch.com/
http://www.nysarch.com/
http://www.nysarch.com/
http://www.nyc.gov/html/dob/html/home/home.shtml

